How to remove the other name information for a Type 1 NPI

1. SignIn to NPPES by entering User ID and Password.

== NPPES

Nat

1Plan & Provider Enumeration System

Registered User Sign In

Log in to view/update your National Provider Identifier (NPI) record.
UserID@

1&A User ID, used to access NPPES, EHR & PECOS

Password

FORGOT USER ID or PASSWORD?

*If your User ID is associated with a large number of providers, you could experience a small delay

while the application retrieves all NPPES profile related information

2. Click the Pencil icon within the Actions column for the NPI that needs to be updated.

Manage Provider Information

You currently have access to the NPIs associated with the providers listed below. Select the provider you wish to view or modify NPI data for. If the provider currently has more than one NP| associated with it, you need to select the \W

icon to expand the provider and view all NPls associated with the provider.

Please scroll to the right using the scroll bar at the bottom of this table to see all available columns and actions
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3. Introduction page displays. Click ‘Next’ button to Profile page.

Status

@ Active

Reset

]7i Introduction

Bt 0w bagin, maknsure o ave e alicwdngInemnasion:

8 FaldaTHOLT

b R o st Pravdens.

& Previger Date 4Bt
oty ofBich

st of Bt (f Country o B s US)
Provies Genser

Maling Azgress
itlass o Practice Loction Adress s P Mamber
tlaast ane Tanamamy Provider Tyoet
State censelormat
@ astane Contact Parson Name
8 st ens ContactParson Phns Numbes a7 Emsit

Provicer Tamznamy eodencan se sbewnes rom here
Hrequinegforcetas taczmamien i)

fysanesd sdionathelp o have any questions cencering yourapplcation, cortact the NP Enumeratar.

N remersos tontctkormation

Timer as s

By Phone
13005055203 (VP Tel Free)
sl

ByEmst
custemeserie Bz erumennterom

syt
NP Enumarnne

7125 ANBASSADOR ROSTE 100
VINDSOR ILLMO 212402751

“Hoiday hoursmapry




4. Provider Profile page displays. Select and clear out the Other First name, Other Middle name,
Other Last name, and Credentials, if applicable.
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Note: To remove the Prefix or Suffix, select the dropdown arrow to be able to select ‘-’ option.
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5. Click the drop-down box in Type of Other Name field and select the blank option to remove the
type of other name.
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6. Once all the above fields are removed, click ‘Next’ button to address page.
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7. Address page displays. Click ‘Next’ button to Endpoint for Exchange Healthcare Informtion
page.
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8. Endpoint for Exchange Healthcare Informtion page displays. Click ‘Next’ button to Other
Identifiers page.
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|W Endpoint.

youare not gaing o add en Endpoirt to this NP a this ime, slickthe Nextbution.
Hyouare goingto a8 an Endpoint to this NP, lick here.
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9. Other Identfiers page displays. Click ‘Next’ button to Taxonomy page.
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10. Taxonomy page displays
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Providers Taxanomy Information.

. Click on ‘Next’ button to Contact Informtion page.
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Please scroll to the right using the scroll bar at the bottom of this table to see all available columns and actions
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11. Contact Informtion page displays. Click on ‘Next’ button to Error Check page.

AZ [ Contact information

Contact Information (only one required)




12. Error Check page displays. Click on ‘Next’ button to the Submission Certification page.

@ Error Check

13. Submission Certification page displays. Check the check box to certify the information then click

the Submit button.
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14. User will get a Submission Confirmtion with a tracking number.




MmeappllmlmMﬂbemd.Mrmmmk::

You have successfully submitted your Change Raquast to the NPl application.

An Email confirmation haz baen sent to the contact perzon(s) listed on thiz application. Flaase ba sure to chack the "junk” folder.
fyou have any questions regarding this application or if a dezignatad contact person doszn’t racaive the provider's NI vis amail within 15 working days, pleasa rafer to tha FAQ Manu.
If the submitted NF| application containz no errors or additional verifications, the enumeration or changes may be effective within the next 24 hours. If additional verification iz required, processing may take up to 30 day=.




